
                                                                                                                    

 

 

 

JOB DESCRIPTION 
 

Job Title Senior Psychological Therapist: Family and Systemic 
Psychotherapy - PiP 

Grade / Banding 8a 

Reports to 

Job title of direct manager 

Team Manager  

Accountable to 

If applicable - Job title of manager 
for professional accountability 

Consultant clinical psychologist  

Date of this version May 2026 

 

Role Purpose   
The Partners in Practice (PiP) team is undergoing an exciting expansion to a well-
established team. This will require an experienced Clinical psychologist who can 
bring a robust, specialist mental health perspective to the team and children’s 
services colleagues. They will work as part of the leadership team to develop an 
evidence-based, high-quality service that meets the needs of children, families, 
and carers.  
 
 
The post holder will:  
 

• Work as an autonomous practitioner within an MDT, providing a quality-
driven, highly specialist applied psychology service to young people, their 
families and carers under the care of the Hampshire CAMHS service.  
 

• Clients will be presenting with severe and complex mental health 
problems, requiring a range of psychological interventions in line with their 
needs and goals.  
 

• The postholder will also support psychological practice within the team 
through consultation, formulation, supervision and training. They will 
participate in systematic clinical governance, including the development 
and delivery of clinical care pathways and the provision of supervision to 
assistant, trainee, and junior psychologists, as well as other staff.  
 

• They will use research skills for audit, policy, service development and 
research within the area served by the team/service.  
 

• The postholder will be expected to comment on and propose changes to 
policy or service development within the psychology service and team as 
necessary. 
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HIOWH NHS Foundation Trust provides health services across Hampshire and 
the Isle of Wight, including the cities of Southampton and Portsmouth and is proud 
to host CAMHS Services across the County and IOW.  These range from our early 
intervention MHST teams to our crisis services, including liaison, community crisis 
pathways and inpatient mental health wards. Our Senior Leadership Team for 
CAMHS comprises Operational and Strategic Management, alongside Clinical 
Leadership, to ensure a robust approach to developing and maintaining our 
services. CAMHS came together under a single service line in 2024, giving many 
opportunities for sharing of practice and aligning for equity where needed.  We are 
proud of the commitment we have to children, young people and families and 
highly value our staff to support them in delivering the best they can to children 
and young people.   
 
Our CAMHS teams have a strong and supportive culture, with excellent structures 
regarding supervision and support. This is a great opportunity to join our service 
as part of HIOW NHS Foundation Trust Children & Families Service line to support 
the delivery of high-quality children’s mental health services. We are looking for 
exceptional individuals who share our passion to deliver the best quality care and 
experiences for children and their families. 
 

 

Scope and 
authority 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Provide quality-driven assessments, psychological formulations and 
interventions (individual and group) to young people and their families or 
carers experiencing a wide range of complex and severe mental health 
problems.  
 

•  To be responsible for holding and managing a clinical caseload and to 
exercise autonomous professional responsibility for the planning and 
prioritising of own workload and the assessment, treatment and discharge 
of clients, within the bounds of the service operational policy.  
 

•  To use analytical and judgment skills and be responsible for taking clinical 
management decisions in complex clinical issues.  
 

• Be part of the MDT providing consultation, supervision, formulation and 
developing psychological practice within the MDT.  
 

•  Be part of the leadership team supporting the development of innovative 
and effective ways of working and participating in systematic clinical 
governance.  
 

• Be an integral part in developing and delivering clinical care pathways.  
 

• Provide clinical supervision and support for the development of other 
psychologists and psychological therapists or other staff in the team, 
including trainee clinical psychologists on placement. As well as providing 
line management supervision for colleagues in the team.  

 

• To provide consultation, mentorship, supervision and advice about 
psychological issues to other members of the team/service and other 
professionals working with service users, across a range of agencies/ 
settings as appropriate.  
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Key Activities / 
Responsibilities 

 

 

• To work autonomously within professional guidelines and exercise 
responsibility for the systematic governance of psychological practice 
within the service/team.  
 

• To contribute to the development, evaluation and monitoring of the 
service’s operational policies, through the deployment of professional skills 
in research, service evaluation and audit, and to advise both service and 
professional management on those aspects of the service where 
psychological and/or organisational matters need addressing.  
 

• To propose and implement policy changes within the area served by the 
service.  
 

• To utilise research skills for audit, service development and research within 
the area served by the team/service and disseminate the results in the 
service and nationally. 

 
 
 
Clinical practice, including own professional development: 
 
• To carry out specialist psychological assessments of clients referred to the 
service, based upon the appropriate use, interpretation and integration of complex 
psychological data from a variety of sources including psychological and 
neuropsychological tests, self-report measures, rating scales, direct and indirect 
structured observations and semi-structured interviews with clients, family 
members and others involved in the client’s care, in order to reach a psychological 
formulation of the client’s difficulties. 
 
 • To formulate and implement plans for the formal psychological treatment and/or 
management of clients’ mental health problems, based upon an appropriate 
conceptual framework of the client’s problems, and to practice within the context 
of evidence-based approaches and the overall therapeutic approach/ philosophy 
of the service. 
 
 • To be responsible for implementing a range of psychological interventions for 
individuals, families and groups, adjusting and refining psychological formulations, 
drawing upon different explanatory models and maintaining a number of 
provisional hypotheses. 
 
 • To provide specialist assessments of clients presenting with cognitive 
impairment due to a variety of causes or organic conditions, including pre-
assessment counselling and neuropsychological and functional assessments, and 
to be able to adjust psychological interventions to work effectively with people 
presenting with complex needs due to cognitive impairment and organic disorders.  
 
• To evaluate and make decisions about treatment options for clients taking into 
account both theoretical and therapeutic models and highly complex factors 
concerning historical and developmental processes that have shaped the 
individual, family or group.  
 
• To provide specialist psychological advice, guidance and consultation to other 
professionals contributing directly to clients’ formulations, diagnoses and 
treatment plans.  
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• To contribute directly and indirectly to a psychologically based framework of 
understanding and care to the benefit of all clients of the service, across all 
settings and agencies serving the client group. 
 
 • To undertake risk assessment, formulation and management for individual 
clients and to provide advice to other professionals on psychological aspects of 
risk assessment, formulation and management, in order to contribute to effective 
and therapeutic management of risk.  
 
• To attend multi-disciplinary and other reviews and, where appropriate, act as a 
care co-ordinator for specified clients and their families in order to monitor 
progress during the course of multi-disciplinary interventions. To liaise with clients, 
their relatives/carers and other health care providers, other departments and 
community providers to ensure continuity of care for service users.  
 
• To communicate in a skilled and sensitive manner, information concerning the 
assessment, formulation and treatment plans of clients under their care and to 
monitor progress during the course of both uni- and multi-disciplinary care. 
 
 • To promote and participate in multi-disciplinary team working, development and 
liaison.  
 
• To promote actively, user and carer involvement in care planning and service 
development.  
 
Practice Development, including professional development of others: 
 

• To receive and provide regular clinical and professional supervision.  
 

• To engage in Continued Professional Development in line with a 
professional development plan/appraisal and in keeping with service needs 
(as agreed with the professional lead).  
 

• To develop skills in the area of professional post-graduate teaching, 
training and supervision and to provide supervision to other team 
members’ psychological work as appropriate.  
 

• To provide clinical placements for trainee clinical psychologists, ensuring 
that trainees acquire the necessary skills, competencies and experience to 
contribute effectively to client care and to contribute to the assessment and 
evaluation of such competencies. 
 

•  To provide professional and clinical supervision of trainee and assistant 
applied psychologists, as well as more junior qualified psychologists, 
psychological therapists and counsellors.  
 

• To contribute to the pre- and post-qualification teaching of applied 
psychology and psychological therapy, as appropriate. 
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Research and Development:  
 

• To utilise theory, evidence-based literature and research to support 
evidence-based practice in individual work and work with other team 
members.  
 

•  To undertake appropriate research and provide research advice to other 
staff undertaking research.  
 

• To undertake project management, including complex audit and service 
evaluation, with colleagues within the service to help develop service 
provision. 
 

Staff Leadership and Management:  
 

• To participate as a clinician in identifying and implementing the 
development of a high quality, responsible and accessible service, in 
consultation with the team manager and supervisor.  
 

• To advise both service and professional management on those aspects of 
the service where psychological and/or organisational matters need 
addressing.  
 

•  To contribute psychological knowledge and expertise to policy and service 
development through participation, where practical, in regional 
multidisciplinary meetings and special interest groups, working parties etc. 
that may impact on the functioning of the service.  
 

• To participate in the management of psychological resources available to 
the team, in the form of psychological materials employed in the 
assessment and treatment of service users.  
 

• To participate as appropriate in staff recruitment for assistant and trainee 
applied psychologists. 
 

•  To manage workloads of trainee applied psychologists, within the 
framework of the team / service’s policies and procedures. • To contribute 
to local, regional and national policy developments.  
 

• To provide effective leadership and management to staff which promotes 
high performance standards both individually and as a team, in the 
achievement of the Trust’s objectives and priorities.   

 

Freedom to act 

 

• Undertake clinical work, training, and personal development to maintain 
and develop clinical and leadership skills. 

• Work at all times within relevant Code of Practice. 

• Responsibility for maintaining professional knowledge and competency in 
all areas of work to maintain professional registration. 

• Participate in appraisal and objective setting process and identify and meet 
PDP needs.  

• Identifies situations of clinical risk and takes appropriate action to ensure a 
safe environment for patients/clients/families and staff. 

• Contributes to evidence-based practice in speciality areas. 



                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

V3 03/10/2024   page 6 of 17 

• Demonstrates commitment to quality improvements, risk management and 
resource utilisation participating in monitoring and evaluation activities 
including audit and research activities. 

• Provides input into clinical standards/protocols and policies and undertakes 
clinical audits as required. 

• Evaluates the effectiveness, efficiency and safety of clinical practice 
contributing to service improvement initiatives. 

• Participates in the implementation of models of care appropriate to 
patient/client population needs. 

• Contributes to and participates in NHS policy development providing own 
expertise where relevant and feedback on proposed polices based on 
relevant experience and expertise where applicable. 

• Participates in case review and debriefing activities as required. 

• Participates in group/unit discussions that review current practice. 

• Contributes to the development of programmes of care/care packages 
providing specialist advice where relevant. 

• Promote patient and public involvement in activities designed to inform 
service improvement.  

• Actively participate in clinical audit and service improvement activity to 
improve patient care and patient outcomes (privacy, dignity, and duty of 
candour). 

• Fully adheres to the NHS trust Integrated Clinical and Safeguarding 
Supervision policy along with Safeguarding Children and adult policies, 
and information sharing protocols to ensure the health and well-being of 
children and adults at risk. 

• Familiarity with the requirements of the Mental Capacity Act and maintains 
MCA mandatory training. 

 

Staff 
Responsibilities 

 

 

• To ensure HCPC registration is maintained, complying with Continuing 
Professional Development requirements to maintain registration.  
 

• To ensure the development, maintenance and dissemination of the highest 
professional standards of practice, through active participation in internal 
and where appropriate, external CPD training and development 
programmes.  
 

• To ensure the development and articulation of best practice in psychology 
within the service area and contribute across the service by exercising the 
skills of a reflexive and reflective scientist practitioner, taking part in regular 
professional supervision and appraisal and maintaining an active 
engagement with current developments in the field of applied psychology 
and related disciplines.  
 

• Maintain an individual professional profile within the care group as direct 
evidence of clinical practice at an advanced level. Disseminate good 
practice through National and International Conference Presentations and 
preparing relevant material for publication in appropriate professional 
journals.   
 

• To contribute to the development of an open learning culture within the 
organisation, which supports clinical governance, innovation, and the 
provision of safe and effective services, in line with broad government and 
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Department of Health policies to tackle inequalities, improve public 
services and promote social inclusion, which involves users and staff and 
values learning.  
 

• To participate fully in the Trust’s performance review and personal 
development planning process on an annual basis.  
 

• To maintain and promulgate the highest standards of clinical record 
keeping, including electronic data entry and recording, report writing and 
the responsible exercise of professional self-governance in accordance 
with professional codes of practice of the British Psychological Society, 
Health Professions Council and Trust policies and procedures. 
 

•  To maintain up-to-date knowledge of legislation, national and local policies 
and issues in relation to both the specific client group and mental health. 
 

•  To work within agreed Trust policies and guidelines, including adult and 
child protection guidelines and including health and safety regulations and 
policies.  
 

• To receive instructions from and carry out any other duties as reasonably 
requested/ delegated by the Team manager and Psychology Lead. 

Financial 
Responsibilities 

 

• Responsibility for the use of resources within the team, ensuring services 
are delivered within the budget set for the services, advising and consulting 
with line management where necessary. 

Physical, Mental 
and Emotional 
Effort 

 

• Provides and receives complex, sensitive information to patients/relatives 
and colleagues with empathy, persuasion and reassurance and ensures 
information is clearly understood, where there may be barriers to 
understanding. 
 

• Actively listens, drawing out information and checking understanding. 
 
 

• Empathises with others and considers their needs and feelings. 
 

• The role will involve periods of sitting for administration work, and travel in 
the community and to other agencies. 

Working 
Conditions  

 

 

• This role requires contact with young people and families, both face-to-face 
and virtually.  
 

• Travel across sites is essential. 
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PERSON SPECIFICATION  

 

Job Title Senior Practitioner Psychologist - PiP 

Grade / Banding 8a 

Reports to 

Job title of direct manager 

Team Manager 

Accountable to 

If applicable - Job title of 
manager for professional 
accountability 

Consultant Clinical Psychologist 

Date of this version May 2026 

 

Criteria Essential Desirable 

Qualifications 

 

 

• A recognised post graduate 

qualification in Family and Systemic 

Psychotherapy (or equivalent). 

Registration in Family and Systemic 

Psychotherapy with the United 

Kingdom Council for Psychotherapy 

(UKCP).  

• A recognised qualification in one of the 

core mental health professions 

recognised by the Association of Family 

Therapy (AFT): Clinical, Counselling or 

Educational Psychology, Social Work, 

Psychiatry, Teaching (with substantial 

counselling experience), Mental Health 

Nursing, Arts Therapies, Counselling 

(BACP accredited) Occupational 

Therapy or Speech and Language 

Therapy.  

OR 

• Completed an AFT accredited 

qualifying level training IN OR PRIOR 

TO 2007  

• Evidence of relevant continuing 

professional development. Evidence of 

post qualification training in clinical 

supervision 

 

• Evidence of 

recognised post 

qualification training 

in clinical 

supervision of 

Family and 

Systemic 

Psychotherapy 

Experience needed – 

general or specific. 

 

 

• Substantial experience in mental health 

after completing core professional 

qualification.  

• Substantial post-qualification / 

accreditation experience of family and 
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 systemic psychotherapy (assessment, 

formulation, and treatment), 

maintaining a high degree of 

professionalism in the face of highly 

emotive and distressing problems, 

verbal abuse, and the threat of physical 

abuse. 

• A high level of competence in applying 

family and systemic psychotherapy to 

complex difficulties appropriate for this 

therapy with the client group served by 

the post, and a proven track record of 

delivering positive outcomes in this 

therapy.  

• Experience of offering teaching, 

training, and supervision within a 

demanding organisational context.  

• A clear and theoretically informed 

approach to supervision  

• Experience of representing 

psychological therapy within the context 

of multi-disciplinary care within a 

complex organisational context.  

• Significant experience of working with 

the client group served by the team / 

service.  

• Knowledge of guidance and legislation 

in relation to the client group.  

• A high-level specialist knowledge of the 

theory and practice of specialist 

psychological therapy as specified in 

the appendix, as applied to the client 

group using this service.  

• Experience of the application of 

psychological therapy in different 

cultural contexts and experience of 

working within a multicultural 

framework.  

• Evidence of continuing professional 

development as required by the 

professional registration / accrediting 

body specified in the appendix.  

• Experience of conducting formal 

research, audit, or service evaluation in 

a healthcare setting.  

• Post graduate level knowledge of 

research methodology, research design 
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and complex data analysis as practiced 

within clinical practice settings.  

• Experience and demonstrated 

effectiveness in working with the full 

range of clinical severity served by the 

service.  

• Experience of the application of 

Psychological Therapy in different 

cultural contexts and experience of 

working within a multicultural 

framework. 

• Knowledge of the theory and practice of 

specialist psychological therapy for 

specific difficult to treat groups served 

by the service (e.g. complex 

comorbidity, physical health problems 

or disability etc). 

Skills 

 

 

Communication and Relationship Skills  

 

• Well-developed skills in the ability to 

communicate effectively, orally and in 

writing, highly technical, and clinically 

sensitive information to clients, their 

families, carers and other professional 

colleagues both within and outside the 

NHS.  

 

• Skills in providing consultation to other 

professional and non-professional 

groups. 

 

Analytic and Judgement Skills  

 

• Skills in the use of complex methods of 

psychological assessment formulation 

and management frequently require 

sustained and intense concentration. 

 

Planning and Organisational Skills  

 

• Ability to work within a large 

geographical area effectively, 

managing travel arrangements and 

using creative working solutions.  
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• Ability to plan and manage a complex 

workload with competing demands.  

 

• Ability to plan and implement projects. 

 

People Management / Leadership / 

Resources  

• Skills in clinical supervision of others.  

 

• Ability to teach and train others, using a 

variety of complex multi-media 

materials suitable for presentations 

within public, professional and 

academic settings  

 

• Ability to develop and use complex 

multi-media materials for presentations 

in public, professional and academic 

settings 

 

IT Skills  

 

• Ability to use electronic clinical record 

systems.  

 

• Experience of software, e.g. SPSS, 

Excel, and ACCESS. 

 

Physical Skills  

 

• Ability to use a keyboard/computer / 

PC.  

 

• Ability to sit for prolonged periods of 

time.  

Abilities Mental Effort 

 

• Ability to maintain sustained 

concentration over considerable time 

and to be able to manage a high 

number of competing work demands. 

  

• Ability to meet competing deadlines. 

 

Emotional Effort  
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• Ability to deal with distressing or 

emotional circumstances and take care 

of own wellbeing on a very regular and 

frequent basis.  

 

• Ability to identify, provide and promote 

appropriate means of support to carers 

and staff exposed to highly distressing 

situations and severely challenging 

behaviours regularly.  

 

• Ability to manage exposure to 

upsetting, distressing or challenging 

behaviours.  

 

• Ability to identify and employ, as 

appropriate, clinical governance 

mechanisms for the support and 

maintenance of clinical practice in the 

face of regular exposure to highly 

emotive material and challenging 

behaviour. 

Approach / Values • Commitment to and enthusiasm for 

multidisciplinary team working.  

• To work flexibly to meet the needs of 

the service.  

 

• Ability to travel across sites. You must 

be able to do so independently using 

public transport and/or your own 

vehicle, as appropriate. (Please note 

that we do not reimburse taxi fares). 

 

• Punctual and flexible across hours of 

work when required.  

 

• Supports the values and beliefs of 

Biopsychosocial models of work 

 

What our services 

users expect of this 

post holder 

• Demonstrate support for the values and 

beliefs of the Care Group and those of 

the Trust.  

 

• Demonstrate an understanding of the 

practices of Human Rights in the 

delivery of this role.  
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• Commitment to empowering service 

users, their relatives and carers at all 

levels.  

 

• The belief that people with mental and 

physical illness have the capacity for 

personal growth and learning, and the 

same goals as any other person.  

 

• The belief that service users have the 

intrinsic right to be involved in all 

aspects of their care, including the 

development and evaluation of the 

service. 
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OUR VALUES  

You are obliged to adhere to and implement the Trust Values which define the way we want 

to work, the way we want to treat each other and the people we support.: 

 

 

  

 

 

 

 

 

 

Compassion  we listen, we are kind, and put the needs of people first 

Accountability we work together openly and responsibly 

Respect  we treat each person fairly, as an individual 

Excellence  we empower people to continuously improve care 

 

HEALTH AND SAFETY  

Everyone is responsible for their own safety and the consequences of their own acts and 

omissions that can affect the health, safety and well-being of others. The Trust is committed 

to promoting a healthy and safe environment for staff, visitors and patients who enter Trust 

premises. Employees have a duty under the Health and Safety at Work etc. Act 1974 to take 

responsibility for their own and others' health and safety while at work or on Trust Business. 

 

All  employees are responsible for : 

• Carrying out their work in a safe and competent manner, following detailed safe 
operating procedures, where applicable or directed by their relevant functional 
manager and in accordance with all Trust policies and procedures. 

• Attending mandatory and statutory training sessions and other training, as directed 
by their line manager. Employees must bring to the attention of their line manager 
any outstanding training requirements needed to ensure they carry out their work 
activities in a safe and competent manner. A member of staff should not carry out 
any work activity if they are not qualified or trained to carry out these tasks. 

• Conducting activities with due regard for the safety of themselves and others within 
the scope of their knowledge and training. All employees are required to co-operate 
with and assist workplace/departmental health and safety representatives as 
required, in accordance with the organisation’s Health and Safety policy. 

• Using any machinery, equipment, dangerous substances, transport equipment or 
personal protective equipment (PPE) provided, in a safe manner and in accordance 
with their level of competence and any training and instruction received. 

• Reporting all health and safety-related incidents/accidents, dangerous occurrences, 
and near-miss events via the Trust's incident reporting system. If the incident or 
event requires immediate action to preserve evidence and an investigation is 
required, the member of staff should contact the Corporate Health and Safety 
Department. 

• Not intentionally or recklessly interfere with or misuse anything provided in the 
interests of health, safety or welfare in pursuance of any of the relevant statutory 
provisions. 
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SUSTAINABLE DEVELOPMENT 

It is the responsibility of all employees to support the Trust’s vision for sustainable 
development.  To undertake their duties in a way that is not wasteful of the environment, 
financial and social resources. 
 

EQUALITY AND DIVERSITY 

It is the responsibility of all employees to support the Trust’s vision of promoting a positive 
approach to diversity and equality of opportunity, to eliminate discrimination and 
disadvantage in service delivery and employment, and to manage, support or comply 
through the implementation of Equality & Diversity Strategies and Policies.  

 

INFORMATION GOVERNANCE 

As an employee you will have access to information that is sensitive to either an individual or 
to the organisation and you are reminded that in accordance with the requirements of 
Information Governance, NHS Code of Confidentiality, Data Protection Act 2018 and also 
the terms and conditions in your contract of employment, you have a duty to process this 
information judiciously and lawfully; failure to do so may result in disciplinary action.    

 

PERFORMANCE APPRAISAL AND PROFESSIONAL DEVELOPMENT 

The Trust is committed to providing a high-quality service through the effective management 
and development of its employees.  The Performance Appraisal process ensures that the 
Trust is able to achieve its key aims of delivering cost-effective, high-quality and responsive 
healthcare, whilst enabling employees to understand how the outcome of their contribution 
fits within these overall aims. 

All staff have the responsibility to support all learners and to keep their knowledge of 
supporting learners in practice up to date, according to the appropriate governing bodies' 
regulations. 

 

STATUTORY AND MANDATORY TRAINING 

The Trust will assess the requirements for Statutory and Mandatory training for all new staff 
prior to commencement and aims to ensure that all Statutory and Mandatory training 
requirements are completed before staff start their full duties.   

All required Statutory and Mandatory training must be completed within the first three 
months of staff start date, and refresher training must also be undertaken regularly and in 
accordance with the Trust’s policy. 

 
INFECTION PREVENTION AND CONTROL 
The Trust has designated the prevention and control of infection and the full implementation 
of the Code of Practice (2008) as a core component in the organisation's clinical 
governance, managing risk and patient safety programmes.  All employees are expected to 
follow consistently high standards in the prevention and control of infection, especially with 
reference to hand hygiene, adherence to dress/uniform code and for clinical staff all 
procedures involving aseptic technique.  Be aware of and follow all Trust Infection Control 
guidelines and procedures relevant to their work.  Participate in mandatory training and 
annual updates.  Protecting patients from infection is everyone’s responsibility. 
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SMOKE-FREE POLICY 

This Trust operates a Smoke-free policy.  This means that smoking is not permitted 
anywhere within owned or leased premises, including within their grounds and within owned 
or leased vehicles.  In the interests of promoting responsible healthcare, all staff are to 
refrain from smoking when off-site in uniform or wearing an identifying NHS badge in any 
public place.  The policy also applies to all staff employed by the Trust at any location they 
may work, whether within or external to the Trust’s premises.  The policy contains further 
details, including support facilities; subsequent failure to comply with this policy may result in 
disciplinary action. 

 

CONFIDENTIALITY 

In the course of your employment, you will have access to confidential information of a 
personal and/or clinical nature, including information relating to the Trust, its clients, patients, 
employees and other parties.  
 
You must not use such information for your own benefit nor disclose it to other persons 
without the consent of the Trust and the party concerned, unless required to do so by law. 
This applies both during and after the termination of your employment. Any breach of 
confidentiality during employment may be regarded as serious misconduct and could lead to 
summary dismissal 
 

REHABILITATION OF OFFENDERS ACT 1974 

This post is subject to an exception order under the provisions of the Rehabilitation of 
Offenders Act 1974.  This stipulates that all previous convictions, including those that are 
‘spent’ must be declared.  Previous convictions will not necessarily preclude an individual 
from employment, but must be declared in writing at the appropriate stage during the 
recruitment process. 

 

SAFEGUARDING CHILDREN AND ADULTS AT RISK 

 

The Trust is committed to promoting the welfare and safeguarding of children, young people 

and adults at risk of abuse and neglect. As an employee, you are accountable to ensure that 

you know how to respond when you are concerned for the safety of a child, young person or 

adult at risk, applying the principles of the Family Approach to ensure evidence-based 

analysis, risk management and appropriate action and escalation. The Trust require staff to 

work effectively together using the Family Approach to achieve better outcomes for adults, 

children and families.  The Trust will support you in this duty by providing ongoing training, 

support and advice and has a Corporate Safeguarding Team who can be contacted for 

guidance and the provision of safeguarding supervision. 

 

DATA PROTECTION 

As your employer, the Trust will need to process your personal information for purposes 
connected with your employment.  

The sort of information we will process will include your contact details, your bank details and 
other information for payroll purposes, information about you from third parties when obtaining 
references and records relating to your career with the Trust (this is not an exhaustive 
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list).  Further information about how your data is processed in available in the Privacy/Fair 
Processing Notice (workforce) available on the Trust intranet.  

 

RECORDS MANAGEMENT AND QUALITY 

As an employee, you are legally responsible for all records that you gather, create or use as 
part of your work within the Trust, and they remain the property of the Trust. This includes 
patient, financial, personal and administrative records, whether paper-based or on computer.  
All such records are considered public records, and you have a legal duty of confidence to 
all service users. 

You should consult the Trust's Records Management Policy and ask for guidance from your 
manager if you doubt the correct management of records with which you work.  All staff have 
a responsibility to ensure information quality standards are achieved. 

 

INFORMATION SECURITY 

Under the provisions of the Data Protection Act, it is the responsibility of each member of 
staff to ensure that all personal data relating to patients and members of staff, whether held 
in manual or electronic format, is kept secure at all times.  Computer passwords must not be 
shared either between systems or users. The Trust may monitor e-mail messages, any files 
stored on the networks or on equipment and usage of the Internet, NHS.net and computer 
systems, irrespective of whether these relate to trust or personal use.  

Access and usage of the Trust’s computers must be in accordance with the Trust’s Policies. 
Safehaven procedures are to be used for all electronic transfers of personal data. This is in 
order to protect the Trust’s patients and staff, and its reputation, and to ensure that it 
complies with the law and other guidelines. 

 
NHS CONSTITUTION 

You are obliged to comply with Staff Duties under the constitution, which are as follows: 

1. To accept professional accountability and maintain the standards of 
professional practice as set out by the appropriate regulatory body 
applicable to your profession or role. 

2. To take reasonable care of your health and safety at work for you, your 
team and others, and to cooperate with employers to ensure compliance 
with health and safety requirements. 

3. To act in accordance with the express and implied terms of your contract 
of employment. 

4. Not to discriminate against patients or staff and to adhere to equal 
opportunities and human rights legislation. 

5. To protect the confidentiality of personal information you hold unless to do 
so would put anyone at risk of significant harm. 

6. To be honest and truthful in applying for a job and in carrying out that job. 
 


